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Examination rules and regulations
1. Students are to comply strictly with all rules and regulations of the examination set. Cheating and other forms of academic dishonesty shall not be tolerated. Offenders will be instantly dismissed from the exam premise. There shall be no retake of paper. Any subsequent misconduct and/or disobedience of instructions will result in immediate disciplinary action.  
2. Examiners/invigilators and supporting staff shall be on duty 20 minutes prior to the exam.
3. Students are ONLY ALLOWED to enter the hall 10 minutes before the exam begins.

4. Students are required to be properly attired in the examination hall.

5. All mobile phones must be turned off or switched on silent mode.

6. Latecomers who are late for more than 30 minutes are barred from entering the hall and shall not sit for the exam. 

7. No food or snacks is permitted in the exam hall. Only drinking water is allowed but not encouraged.
8. Students are strongly advised to answer nature calls before the exam. An invigilator will accompany each washroom visit throughout the exam and over unavoidable incidents only. NO TWO students are to visit the washroom at any one time.

9. Students are only allowed to leave the examination premise ONE hour after the exam. begins. 

10. Students are not to change assigned seats, chairs or tables. Any rearrangement of furniture in the examination must be authorized by an invigilator.

11. Absolute silence is to be observed once the exam begins. There shall be no moving, muttering, utterance, drumming of desk, snapping of fingers or such like distracting noises throughout the exam. Students are only to raise hands and wait for invigilators’ immediate response for any assistance needed.

12.  Students are prohibited from leaving the exam premise ten minutes before the end of the exam.
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Exam Instructions
Please read the instructions below aloud to students before the exam begins:
(Note - Question papers and answer sheets are to be placed facing down on the desks prior to the students’ admittance into the hall.)

1.  Students are to comply strictly with all rules and regulations of the examination set. Cheating and other forms of academic dishonesty shall not be tolerated. Offenders will be instantly dismissed from the exam premise. There shall be no retake of paper. Any subsequent misconduct and/or disobedience of instructions will result in immediate disciplinary action.  
2. Absolute silence is to be observed once the exam begins. There shall be no moving, muttering, utterance, drumming of desk, snapping of fingers or such like distracting noises throughout the exam. Students are only to raise hands and wait for invigilators’ immediate response for any assistance needed.

3. Only blue or black ink is to be used for all answer sheets.
4. Mobile phones must be turned off or switched on a silent mode.

5. Only Student ID Card, pens, correction pen and a ruler for the exam are allowed in this premise. Please leave all other belongings either in front or at the back of the hall.
6. Please place your Student ID Card on the top right corner of the desk. 

7. Please write your Student ID, Program, Course Name and Course Code clearly on the cover page of your answer sheets.

8. Indicate every question number you attempt and your Student ID correctly and clearly on your answer sheets. Your question numbers MUST correspond to the ones in your question paper given.

9.  Please write on every line/row but DO NOT write on the back page.

10.  Answer each question you attempt on a fresh page.
11. Borrowing of stationery is strictly prohibited. 
12. You are only allowed to leave this premise ONE hour after you start your exam.
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INSTRUCTION FOR ENDING THE EXAM
Please read the following aloud to the students 10 minutes before the exam ends:

1. You have 10 minutes left. 

2. You are not allowed to leave the examination hall until you answer paper is collected.

Instruction for stopping the exam:
1. Please stop writing and put your writing pen away. 

2. Remain seated until your answer paper is collected please.
3. Please ensure that you have written you Student ID, Program, Course Name, Course Code and the Number of Questions attempted on the cover page of your answer sheets.
4. Please check that you have all pages of your answer paper firmly stapled together.
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