[image: image1.jpg]ahu,

INYIA; ﬂvgﬂﬁmammmmﬁ
INTERNATIONAL BUDDHIST COLLEGE




MA Thesis Progress Meeting

1. Date : ___________________________________________________________

2. Name of candidate
: _______________________________________________

3. Student ID :_______________________________________________________

4. Email Address : ___________________________________________________

5. MA Thesis Title :___________________________________________________

___________________________________________________________________

6. Study period

a. First registration : ______________________________________________


c. Maximum/Normative period : _____________________________________

7. Supervisor Consulted : __________________________________________


*Please submit one photocopy of the completed form to the Faculty office.

A. To be completed by the student

	Points discussed:

Any problems encountered and how are they resolved? 




B. To be completed by the Supervisor

	Comment on progress of student’s work:

Suggestions:




_____________________________________

Signature of Supervisor consulted

Date:

Guidelines for MA / PhD Candidates

NOTES:

As a general rule, you should have a meeting at least once a month.

Feedback from Supervisors

It is the role of supervisors to evaluate your progress and to provide you with adequate and timely feedback throughout your candidature.

Discussing Progress

Supervisors should discuss your progress with you in meetings. They should:

· make you aware of inadequate progress or poor work

· suggest ways of addressing any problems and of how you might go about developing your knowledge and skills.

Preparing for Meetings 

Your supervisors will expect you to prepare for meetings, and you can expect that they also prepare. Your supervisors should have read and commented on work you have provided for discussion at the meeting.

There are some strategies you can adopt to get the most out of meetings (not all will apply at any given point in your candidature).

· Set goals for meetings. What do you want to achieve in this session?

· Provide material in writing – well before the meeting – for your supervisors to comment on.

· Come to meetings armed with specific questions. Rather than saying ‘I don’t know what to read’, ask ‘Is there a good starting point to get into the literature on this particular topic?’ Rather than saying ‘I’m stuck’, explain the problem that is preventing you from making progress. Rather than asking ‘What should I do?’, ask ‘Which of these options would it make sense to pursue?’

· Listen carefully to what your supervisors say.

· Discuss constructive and objectively on points which you disagree (though remember that your supervisors have experience of the standards required of a PhD and a broad knowledge of your discipline).

· After meetings, email your supervisors a summary of the main discussion points and decisions. This gives supervisors a chance to confirm your understanding of things. It also acts as a memorandum for you.
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